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OG6mum cobpaHueM TPyAOBOrO KOJIEKTHBA
MBOVY OOIII Ne 12 (CIT «[IC»)
ITpotokon Ne 3 ot 21.10.2019 .

MOJIO’KEHHUE
0 3alIHTe MePCOHATBHBIX JaHHBIX Pa00OTHHKOB
cTpyKTypHOro noapasaenenus «Jderckuii cax» MBOY OOIH Ne 12

1. O01me noJ1oKeHus

1.1. Hacrosmum ITonmoxeHneM ompenessieTcss MOPSAOK IONydYeHus, 0OpabOTKH,
XpaHeHus], TiepeJady IEPCOHATBHBIX JaHHBIX Pa0OTHUKOB CTPYKTYPHOTO MOApa3ae/IeHUs
«Jlerckuii cam» MBOY OOILI Ne 12 (manee YupexaeHue).

1.2. VYmopsmodyeHwe oOpalleHHsi C IE€PCOHAJbHBIMU JaHHBIMH HMEET LEJbIO
obecreuuTh COOMIOIEHNE 3aKOHHBIX MIPaB ¥ HHTEPECOB YUPEKAECHUS U ero pabOTHUKOB
B CBSI3U C HEOOXOOMMOCTBHIO IosyueHus (cOopa), cucteMaTn3auuu (KOMOMHUPOBaHM:),
XpaHeHHUs ¥ Nepejadyu CBeJeHUH, COCTaBIIAIOLIUX IIEPCOHAIbHbIE TaHHBIE.

1.3. TlepcoHanbpHble AaHHbIE pabOTHHKA - Mr00as MHpOpMAaIMs, OTHOCAIIAACS K
' IaHHOMY PabOTHHKY (CYOBEKTY MepCOHANBHBIX JaHHBIX) U HE0OXoauMas YUpexIeHUIO
B CBSI3U C TPYIOBBIMH OTHOILIEHUSMHU, B TOM YHCIIE:

e (amuus, UMs, OTYECTBO pabOTHHKA;

® JlaTa U MECTO POXKIEHUs pabOTHUKA;

® ajpec NMpOXKUBaHUSA (perucTpani) paboTHHKA,;

® ceMeifHOe, COLIMaIbHOe, UMYIIECTBEHHOE M0JI0KeHHe pabOTHUKA;

e oOpa3oBaHue, npodeccusi pabOTHUKA,

® JI0XOJIbI, UMYIIIECTBO U UMYIIECTBEHHBIE 0053aTeIbCTBA PaOOTHHKA,;

e pyras aHaJOrM4Has HH(POpMalus, Ha OCHOBAHUM KOTOpPOH BO3MOXKHA
6e3omnbouHas uaeHTuuKanus cyobeKTa NepcoHaIbHBIX JaHHbIX.

1.4. CBemeHHss O TIepCOHATBHBIX [aHHBIX pPAaOOTHUKOB OTHOCATCS K YHUCIY
KOH(QUIGHIIMAIBHBIX (COCTABIAIOIIMX OXpPaHSAEMYIO 3aKOHOM TalHy Y4pexIeHus).
Pexxum koH(UIEHIINATBPHOCTH B OTHOLIEHUH NTEPCOHATBHBIX JaHHBIX CHUMAETCS:

® B ClIy4dae UX 00€3TMUYMBAHUS;
® 10 UCTEYECHUH 75 JIeT CPOKa UX XpaHEHHUS;
® B JIpYI'HX ClIydasx, IpelyCMOTPEHHBIX (heepalbHbBIMU 3aKOHAMHU.

2. OcHoBHbIe NOHATHS. COCTaB NepPCOHAIBHBIX JAHHBIX pa0OTHHKOB
2.1. lns uenet Hacrosimero [lomoskeHuss MCHONB3YHOTCS CIIEAYIOLIUME OCHOBHBIE
HOHSATHS:



- IepCOHAJIbHBbIE JaHHbIe - J100as nH(OpMaIs, OTHOCAIIASACA K ONPEACICHHOMY
WIM ONpeNeiieMOMYy Ha OCHOBaHUM Takoll nH@opMauuu pusndeckomy Juily (CyObeKTy
NEPCOHANBHBIX JAHHBIX), B TOM UKcie ero GaMuius, UMs, 0TYECTBO, IO/, MECSII, aTa U
MECTO pOXKIEHHS, aJpec, CeMeWHOoe, COLUaIbHOe, HWMYIIECTBEHHOE TMOJI0XKEHHE,
oOpa3zoBanue, mpodeccusi, 10X0Abl, Apyras HHPOPMAIHS;

- oNepaTop — roCcy1apCTBEHHBIN OpraH, MyHUIIUIAIBHBIN OpTaH, IOPUANYECKOE WIH
bu3MYecKoe  JUI0, OpraHu3yomue W (WIU)  OCYMIECTBISAIONHE  00pabOTKYy
NEPCOHANBHBIX JIaHHBIX, a TaKXe ONpEeNesIoNIie ILeIu U COoAepKaHue oO0pabOTKu
NEPCOHANIBHBIX JAHHBIX;

- 00padoTKAa NEePCOHAJBHBLIX JAHHBLIX padoTHMKa — cOOp, cHUcCTeMaTh3alIus,
HAKOIUUICHWE, XpaHEHUe, yToyHeHue (OOHOBJIEHUE, HU3MEHEHHE), MHCIOIb30BaHUE,
pacripocTtpaHeHue (B TOM 4HCle mepenada), oOe3IuuYuBaHHe, OJOKHPOBAHMUE,
YHUUTOXKEHUE TIEPCOHAIBHBIX JaHHBIX;

-  KOH(UIEHUHAJBHOCTh MEPCOHAJBHBIX [JaHHBIX — 00s3aTeNbHOE IS
COONIO/ICHNST HA3HAYCHHBIM OTBETCTBEHHBIM JIMIIOM, TOJYYMBIIUM JOCTYI K
NEPCOHANBHBIM JTaHHBIM PaOOTHUKOB, TPEOOBAHKE HE JOIYyCKaTh WX PACHpPOCTPaHEHUS
0e3 coryiacusi pabOTHHUKA MJIM MHOT'O 3aKOHHOTO OCHOBAHUS;

- pacnpocTpaHeHHe MEPCOHAJbHBIX JAHHBIX — JCHCTBUS, HaINpaBlIEHHBIE Ha
nepenavdy MepcoHANbHBIX JaHHBIX PAaOOTHHMKOB OIPENEICHHOMY KpYTy JHI] (Tepemada
NEPCOHANBHBIX  JAaHHBIX) WM  O3HAKOMJICHME C TEPCOHANBHBIMU  JaHHBIMU
HEOTPAHMYEHHOTO Kpyra JUIl, B TOM 4YHclie 0OHapoIOBaHUE MEPCOHATBHBIX JAHHBIX
pabOTHUKOB B CpEACTBAX MaccoBOil mH(boOpMaIuu, pa3MenieHue B HMHGOPMAIIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETSAX WJIM MPEACTABICHHE JOCTYMNa K MEPCOHAIBHBIM JTAHHBIM
PabOTHUKOB KaKUM-JTHOO HHBIM CIIOCOOOM;

-  HNCNOJIb30BAHHE MNEPCOHAJBHBIX [JAHHBIX — JEHCTBUA (Omeparuu) C
MEPCOHANBHBIMU JTaHHBIMH, COBEpIIAaeMbIe YMOJHOMOYEHHBIM JOJKHOCTHBIM JIHUIIOM
Komnannn B UOemsAX TMNPUHATHS PENIEHWHA WIA COBEPIICHUS WHBIX JEHCTBUH,
MOPOXKIAIONINX OPUINYECKUE TIOCIEICTBUS B OTHOIICHUU PAOOTHUKOB JIMOO WHBIM
00pa3oM 3aTparuBarollMX X MpaBa U CBOOOIbI WM MTpaBa U CBOOOIbI IPYTUX JIULL;

- 0JIOKMpOBaHHe NEPCOHAJBHBIX JAHHBIX — BPEMEHHOE IMpeKpalleHue coopa,
CUCTEMATH3allNK, HAKOIJICHUS, WCIOJb30BaHUs, pACIPOCTPAHEHUS TMEPCOHAIBHBIX
JTAaHHBIX PAOOTHUKOB, B TOM YHCIIC UX MEpeIadH;

- YHUUYTOKEHUE MEePCOHAJBHBIX JAHHBIX — JCUCTBHUS, B pe3ylbTaTe KOTOPBIX
HEBO3MO)XHO BOCCTAaHOBUTH COJICP)KaHHME MEPCOHAIBHBIX TAHHBIX B WH(MOPMAIMOHHON
CHUCTEME TMEePCOHAJBHBIX JAaHHBIX pAOOTHUKOB WJIM B pe3ylbTaTe KOTOPBIX
YHUUTOXKAIOTCS MaTepHAIbHBIC HOCUTEIH MEPCOHATBHBIX TaHHBIX pA0OTHUKOB;

- 00e3IMYUBAHNE TMEPCOHAJBHBIX JTAHHBIX — JICUCTBUS, B PE3YyJbTaTe KOTOPHIX
HEBO3MOXXHO OIPEAETUTh NPUHAMICKHOCTh MNEPCOHAIBHBIX JaHHBIX KOHKPETHOMY
pabOTHHKY;



- 00IIeI0CTYNHbIE TMEePCOHAJbHbIE JAHHbIE — IEPCOHAJIbHBIE JaHHBIE, TOCTYM
HEOTrPaHUYEHHOT0 Kpyra JIMI] K KOTOPBIM MPEJOCTABJIEH C COriacusl pabOTHUKA WM Ha
KOTOpBIE B COOTBETCTBUU C (peiepalIbHBIMU 3aKOHAMH HE PaclpoCTpaHseTcsi TpeOoBaHME
co0MI0IeHNs KOH(UICHIINATBHOCTH;

- nHopmauusa — cBeneHus (CooOIIEHUs, JaHHBIE) HE3aBUCUMO OT (HOpPMBI UX
MPEICTABJICHHUS;

- JIOKYyMeHTHpPoOBaHHasi uHopMmanusi — 3aQUKCUpPOBaHHAS HA MATEPUATHLHOM
HOCHUTENIE TyTeM JIOKYMEHTHUPOBaHMS HH(OpMalus C PEKBU3UTAMH, MO3BOJISIOIIUMU
OTPENEIUTh TAKyI0 HH(OPMAIIUIO WU €€ MaTepUaIbHbIi HOCUTEITb.

2.2. Nudopmanusi, npencrapisgeMas paOOTHUKOM TMPH MOCTYIUICHUH Ha paldoTy B
VYupexxnenue, J0KHA UMETh JOKYMEHTalnbHy0 (Gopmy. [Ipu 3akiaroueHun TpyaoBOTO
noroopa B coorBercTBUM co cT. 65 TK P® muno, mocrynaromee Ha paloTy,
MPEIBSBIISCT:

- MACTIOPT WJIK MHOM IOKYMEHT, YJIOCTOBEPSIOIIHNI JINYHOCTD;

- TPYAOBYHO KHHUXKY, 32 HCKJIIOUEHHEM CIIy4aeB, KOTJa JIOTOBOP 3aKJIOYaAETCS
BIIEpBbIC, WM PAOOTHUK MOCTYMAaeT Ha paboOTy Ha YCJIOBHUSIX COBMECTUTEIHCTBA, WIIU
Tpy/lOoBasg KHIKKa y pa0OTHHKA OTCYTCTBYET B CBSI3M C €€ YTpaTOd WM MO APYTUM
MIPUYUHAM;

- CTPax0BOE€ CBUJIETEIBCTBO I'OCYIAPCTBEHHOIO IEHCUOHHOTO CTPAXOBAHUS;

- TOKYMEHTbI BOMHCKOT'O y4eTa - JIJIsl JIMII, TOAJIEKAIIUX BOUHCKOMY YUETY;

- TOKyMeHT 00 00pa30BaHNM, O KBAIM(PHUKAMN WU HAIUYUHU CHIEUUATbHBIX 3HAHU;,

- TpU TOCTYIUICHHH Ha pPaboTy, TpeOYyIIIyl0 CHEIUAIbHBIX 3HAHUN WK
creyaabHOM MOATOTOBKH;

- cBuieTenbeTBO O npucBoennu MHH (mipu ero nHanuuuu y paboTHHKA);

- CIIpaBKy 00 OTCYTCTBUHU CYJIUMOCTH.

2.3. Ilpu odopmienun paboTHUKA 3amoiHseTcs yHuuiupoBaHHas (opma T-2
"Jlnynas kapTouka paOOTHUKA", B KOTOPOH OTpakaloTCs CIEAYIOIIUE AHKETHbIC U
Oouorpaguyeckue JaHHbIE paOOTHHUKA!

- obume cBenenus (D.M.O., nata poxaeHHUS, MECTO POXKIACHUS, TPaKIAHCTBO,
oOpa3zoBaHue, mpodeccusi, CTaxx paboThl, COCTOSAHNE B Opake, MacIIOPTHBIE JAHHBIC);

- CBEJICHHSI O BOMHCKOM YYETE;

- JAaHHBIE O TIpUEMe Ha padoTy;

- CBeJleHHs 00 aTTEeCTallH;

- CBEJICHUS O TIOBBIINICHHON KBaTU(UKAIINU;

- CBEJICHMSI O TPO(PECCUOHATILHON NEPETOArOTOBKE;

- CBeJIeHUs O Harpaaax (MOOIIPEHUSIX ), TOYETHBIX 3BAHUSIX;

- CBeJIeHUs 00 OTITyCKaXx;

- CBEJICHUS O COI[MATIbHBIX TrapaHTHUSIX;

- CBEJICHUSI O MECTE JKUTEIbCTBA U O KOHTAKTHBIX Tele(oHax.



2.4. B VYupexnaeHud coO3[AIOTCA M XPaAHATCS KOMUU TPYIIbl JIOKYMEHTOB,
coJiepKalline JaHHbIe 0 pabOTHUKAaX B €IMHUYHOM WJIM CBOAHOM BHJIE.

2.4.1. IokyMeHTbI, cofiepKallye nepcoHallbHbIe JaHHbIe PAOOTHUKOB:

- KOMIUJIEKCH JIOKYMEHTOB, COMPOBOXKIAIOIIME Tporecc OoGopMIICHHUS TPYIOBBIX
OTHOIIICHUI TIpH npreMe Ha paboTy, IEPEBOIE, YBOJIbHEHUH;

- KOMIUIEKC MATEpUAIOB IO AaHKETUPOBAHUIO, TECTUPOBAHUIO, MPOBEICHUIO
cobeceoBaHUi ¢ KaHIUIATOM Ha TOJDKHOCTH;

- IO/UTMHHUKYU U KOITUU TIPUKA30B (PacropsKEeHUI) 1o KaapaM;

- IWYHBIC JIea U TPYI0OBbIE KHUXKKH;

- JIefia, CoieprKallMe OCHOBAHMS K MIPUKA3y IO JINYHOMY COCTaBy;

- JIefia, CojieprKalue MaTepralibl aTTecTaluii paOOTHUKOB,;

- JIeJia, CoZieprKalliie MaTepraibl BHYyTPEHHHUX Paccie0BaHUIT;

- cnpaBOYHO-UH(GOPMAIMOHHBIA OaHK JaHHBIX MO MepcoHaly (KapTOTEKH,
KYPHAaJIBbI);

- MOJJIMHHUKU W KONWU OTYETHBIX, AHAIUTHYECKUX M CIIPABOYHBIX MaTEPHUAJOB,
nepeaBaeMbIX PYKOBOACTBY YTIpaBJieHHUs 0O0pa30BaHUs, PYKOBOJUTEINSIM CTPYKTYPHBIX
MOJIPA3/ICIICHU;

- KONHWHM OTYETOB, HAMNPABISEMBIX B TOCYJAApPCTBEHHBIE OpraHbl CTaTUCTHUKH,
HaJIOTOBbI€ MHCTIEKIINH, BBIIIECTOSIIINE OPraHbl YIIPABJICHUS U APYTUE YUPEKICHHUS.

3. O0padoTKa MEePCOHAJIBbHBIX JAHHbIX PA0OTHUKOB

3.1. HctounukoMm wuHbopmaimu 000 BCEX MEPCOHAIBHBIX JIAHHBIX PaOOTHHKA
ABIIIETCS HEMOCPEACTBEHHO paboTHUK. Ecnm mnepcoHanbHble JaHHBIE BO3MOYKHO
MOJIyYUTh TOJBKO Yy TpPETbe CTOPOHBI, TO PAOOTHUK JOJKEH OBbITh 3apaHee B
MMCbMEHHON (hopMe yBEeIOMIIEH 00 3TOM U OT HETO JOHKHO OBITh MOJTYyYEHO MHUChbMEHHOE
cornacue. PaboTtonmarens 00s13aH COOOIIMTH PaOOTHUKY O LEJSAX, MPEarnoaraeMbIX
MCTOYHHMKAX M CIOCO0ax MOJIyYEHHs MEPCOHABHBIX JAHHBIX, 4 TAKXKE O MOCIEICTBUIX
OTKa3a pabOTHHUKA J1aTh MMCbMEHHOE COTJIaCKE Ha UX MOIyYEHUE.

3.2. PaGoronarens He MMeEET NpaBa MOJIy4aTb M 00padaThiBaTh NEPCOHAJBHBIE
JaHHbIE paOOTHUKA O €ro pacoBOM, HALMOHAJIBHOM MPUHAIJIEKHOCTH, MOJUTHUYECKUX
B3IJIS1aX, PEJIMTHO3HBIX U (pUitocoCckux yOeKIEeHUSIX, COCTOSIHUN 37J0POBbs, UHTUMHON
KU3HU. B cilydasix, HEmoCpeICTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYIOBBIX OTHOIICHUH, B
cootBeTcTBUM co cT. 24 Kouctutyuun PO pabGortonarens BhpaBe MNOay4yaTb U
o0pabaTbiBaTh JaHHbIE O YAaCTHOM KU3HM PAOOTHUKA TOJIBKO C €ro MUCbMEHHOTO
corjacusi.

3.3. OOpaboTka TepCcOHAIBHBIX JaHHBIX PAOOTHUKOB pabOTOAATENIEM BO3MOXKHA
TOJIBKO C MX corjiacus Ju00 06€3 X COoryacus B CIEIYIONINX CIydasiX:

- IEPCOHAJIbHBIC JAHHBIC SBISIOTCS 00IIEOCTYTHBIMHU;



- TEPCOHAJIbHBIE JIaHHBIE OTHOCSTCS K COCTOSIHUIO 3/I0pOBbSi pAa0OTHHMKA, U UX
o0paboTka HeoOXoauMa HJisi 3allUThl €ro >KU3HHU, 3/I0POBbS WM HMHBIX >KU3HEHHO
BaYKHBIX MHTEPECOB JIPYTUX JIUII U MOJyYEHHUE COrJIacHs paOOTHUKA HEBO3MOKHO;

- 0 TpeOOBaHUIO TOJHOMOYHBIX TOCYJApPCTBEHHBIX OPTaHOB - B CIydasXx,
MIPETYCMOTPEHHBIX (heZIepATbHBIM 3aKOHOM.

3.4. Paboronmarenn BIpaBe 00pabaThiBaTh IEPCOHAIBHBIC JaHHBIE PaOOTHHUKOB
TOJIBKO ¢ MX TuchMeHHoro coriacus ([Ipmmoxenne Ne 1),

3.5. IluceMenHoe coriacue pabOTHUKA Ha 00pabOTKY CBOMX MEPCOHAIBHBIX TAHHBIX
JIOJIKHO BKJTIIOUYATh B CEO0sI:

- (aMuIMio, UMs, OTYECTBO, aJpec CyOBhEKTa NEPCOHAIBHBIX JAHHBIX, HOMEP
OCHOBHOI'O JIOKYMEHTA, YJAOCTOBEPSIOIIEIO €ro JMYHOCTh, CBEJEHUS O JaTe BbLAauu
YKa3aHHOTO JIOKYMEHTA 1 BBIJABIIIEM €T0 OpTraHe;

- HauMeHoBaHue ((haMmINIO, UMS, OTYECTBO) M aJpec OIepaTopa, MOJIy4arollero
corjacue CyObeKTa MepCOHABHBIX TaHHBIX;

- 11e71b 00pa0OTKHU MEPCOHATBHBIX JaHHBIX;

- TepeyYeHb MEPCOHAIBHBIX JaHHBIX, Ha OOpPaOOTKYy KOTOPBIX JAETCs COrjacue
CyOBeKTa MepCOHANbHBIX JTAHHBIX;

- TepeyeHb JEUCTBUU C MEPCOHAIBHBIMU JAaHHBIMH, HAa COBEPIICHUE KOTOPBIX
JaeTcsl corjacue, ollee OMMCaHUE HCIOJIb3yEMBIX OMNEPATOpPOM CIIOCOO0B 00pabOTKU
MIEPCOHAIIBHBIX JTAaHHBIX;

- CPOK, B TE€YCHHE KOTOPOTO JIEHCTBYET COTJIacHe, a TaKXKe MOPSIOK €r0 OT3hIBA.

3.6. Cornacue paboTHUKA HE TPEOYETCs B CICAYIONIUX CIIydasix:

- 00paboTKa TMEePCOHANBHBIX JAaHHBIX OCYIIECTBIISIETCS Ha OCHOBaHWUU TpymoBOro
kojekca P® wnm uHOro (hemepalibHOrO 3aKOHA, YCTAHABIMBAIOIIETO €€ IIeJb, YCIOBUS
MOJIYYSHUS TIEPCOHANBHBIX JAHHBIX U KPYT CyOBEKTOB, IEPCOHATIbHBIC JaHHBIE KOTOPBIX
nojyiekaT o0paboTKe, a TAKXKE ONMPEJICTICHHOTO MOJTHOMOYMS pab0TOAATENS;

- 00paboTKa MEPCOHATBHBIX JaHHBIX B IEJISAX UCTIOTHEHUS TPYI0BOTO IOTOBOPA;

- 00paboTKa TMEepPCOHAIBHBIX JTaHHBIX OCYIIECTBISICTCS IS CTaTUCTUYECKHUX WIIH
WHBIX HAyYHBIX IIEeH TPH YCIOBHUHM OOS3aTEIHHOTO OOC3TUYMBAHUS TEPCOHATBHBIX
JTAHHBIX;

- 00paboTka MepCOHANBHBIX JAHHBIX HEOOXOIMMA JIJISl 3allUTHI KU3HU, 3I0POBbS
WM WHBIX JKU3HEHHO Ba)XHBIX MHTEPECOB PAO0OTHHKA, €CIIM TIOJYYCHHE €T0 COTJIacus
HEBO3MOJKHO.

3.7. PabGoTHMK VYupexkIeHus TMpeacTaBiseT IOCTOBEpHBbIC CBelAeHUs o cebe.
JInpexTop Wi AeJIONMPOU3BOAUTENDL MPOBEPSIET JOCTOBEPHOCTh CBEICHUM.

3.8. B cootBerctBUM co cT. 86 TK P® B memsx obecrieueHus mpaB U CBOOOJ
YeJIOBeKa M TPaXIaHWHA IUPEKTOpP YUPEKICHHUS U €ro 3aKOHHBIC, IMOJIHOMOYHBIE
MIPEACTABUTENN TIPH 00pabOTKE MEPCOHANTBHBIX TAHHBIX PAOOTHUKA JOJKHBI BHITIOIHSATH
cnenyromye oomme TpeOOBaHUS:



3.8.1. O6paboTka nepcoHaNbHBIX JAHHBIX MOYKET OCYUIECTBIIATHCA UCKIOUYUTEIBHO
B LeJIAX o0ecredeHus: COOII0ACHNS 3aKOHOB WJIM MHBIX IPAaBOBBIX AKTOB, COAECHCTBUS
pabOTHUKaM B TpPYAOYCTpPOMCTBE, OOy4eHMH U NPO(ECCHOHATBHOM IPOJBUKEHUH,
o0OecrieyeHrs JUYHOM 0e30macHOCTH PaOOTHHMKOB, KOHTPOJS KOJMYECTBA M KauecTBa
BBITIOJTHSAEMOM pabOTHl U 00ECTIeUeHHUsI COXPAHHOCTH UMYIIIECTBA.

3.8.2. Ilpu onpenenennn oObeMa M COAEpKaHUsI, 00pabaThIBAEMBIX MMEPCOHATBHBIX
JaHHBIX padoTomarens JOJKEH pykoBojacTBoBaThecsi Konctutynmein P®, TpynoBbeiM
KozaekcoM P® u uHbIMU (eiepabHbIMU 3aKOHAMM.

3.8.3. Ilpu mnOpuHATUM pEIICHUHN, 3aTParvBalOIIUX HUHTEpEChl PpabOTHHKA,
paboToaTeNb HE UMEET MPaBa OCHOBBIBATHCS HA MIEPCOHAIBHBIX IaHHBIX, IIOJYYEHHBIX O
HEM MHCKJIIOUMTENbHO B pe3yjbTaTeé HX AaBTOMAaTU3WPOBAHHON 00OpabOTKH WM
ANIEKTPOHHOIO MOIYYECHHUS.

3.8.4. 3ammra NEpPCOHANBHBIX JAaHHBIX PAOOTHUKA OT HENPAaBOMEPHOTO MX
UCIIOJIb30BaHUsA, yTpaThl oOecrneunBaeTcsi paboTomaTreNeM 3a CYEeT €ro CpeacTtB B
NOPSAJKE, YCTAHOBJIEHHOM (pe/iepalIbHbIM 3aKOHOM.

3.8.5. PaOOTHUMKM U MX MPEACTABUTENN JOJIKHBI ObITh 03HAKOMJIEHBI 110/ PACTIMCKY
C TOKYMEHTaMHU YUpeKJEHUsI, yCTaHABIUBAIOLIUMU MOPAI0OK 00pabOTKH NEPCOHAIBHBIX
JaHHBIX, a TaKXKe 00 WX MpaBax U 00S3aHHOCTAX B 3TOM 00J1aCTH.

3.8.6. Bo Bcex ciydasx oTKa3 paOOTHHKa OT CBOMX IIpaB Ha COXPAaHEHHE U 3aIUTY
TAHBI HEJICVCTBUTEJIEH.

4. Ilepenaya nepcoHAIbLHBIX JAHHBIX

4.1. Tlpu nepenaue NEPCOHANBHBIX JAaHHBIX pabOTHUKA paboOTOAATENb JOJKEH
cOOJII01aTh CleNyIoINe TPeOOBaHUS:

4.1.1. He coobmarh mnepcoHajdbHbIE HaHHbIE PAOOTHUKA TPEThel CTOpOHE Oe€3
MUCBMEHHOTO corjlacusi pa0OTHHKA, 33 UCKIIOYEHHEM CITy4aeB, KOI/ia 3T0 HE0OX0AUMO B
LEeIAX MPEeayNpekIeHUss yrpo3bl )KU3HU U 3/I0pOBbI0 PabOTHUKA, a TAKXKe B CIyYasx,
YCTaHOBJICHHBIX ()eepaIbHBIM 3aKOHOM.

4.1.2. He cooOmiath nepcoHadbHbIE JJaHHbIC pa0OTHUKA B KOMMEPYECKUX HENsIX 0e3
€ro MUCbMEHHOTo corjacus. O0paboTka MEePCOHANBHBIX JAaHHBIX PAOOTHUKOB B IIEJIAX
NPOABMKEHHUSI TOBapoOB, pPabOT, yCIyr Ha pPBIHKE IyTeM OCYIIECTBICHHS MPSMBIX
KOHTaKTOB C MOTEHIMAIbHBIM MOTPEOUTEIEM C MOMOILBIO CPEJCTB CBSI3U JIOMYCKAETCs
TOJIBKO C €0 MPEIBAPUTEIBLHOTO COIIACHSI.

4.1.3. TlpenynpeauTs JIKIl, TTOJTYYUBIINX NEPCOHANTBHBIC JaHHBIE pa0OTHUKA, O TOM,
YTO 3TH JaHHbIE MOTYT OBITh MCHOJB30BAaHbl JIMIb B MENAX, IJS KOTOPBIX OHHU
coOoOmIeHbl, W TpeboBaTh OT H3TUX JUI[ MOATBEPKIECHUE TOTO, YTO 3TO MPaBUIO
coOmoeHo. Jluia, mMOAy4YMBIIME MEpPCOHANbHBIE JIaHHbIE pPaOOTHUKA, OO0s3aHbI
coOMI0aTh pEeXHUM CEKpeTHOCTH (KoH(puaeHuanpHoct). JlanHoe IlonmokeHue He
pacrnpocTpaHsieTcsi Ha OOMEH MepCOHANbHBIMU JaHHBIMH PAOOTHUKOB B MOPAJIKE,
YCTaHOBJICHHOM (heiepaibHbIMU 3aKOHAMHU.



4.1.4. OcyiiecTBIATh Nepenayy NEPCOHATbHBIX JaHHBIX PAOOTHUKOB B Mpejesiax
MBJIOY, B cooTBeTcTBHH ¢ HacTosAuM llomoxeHuem.

4.1.5. Pazpemiatp A0cTyn K TNEPCOHAIbHBIM JaHHBIM PAOOTHUKOB TOJBKO
CHEIUaIbHO YIMOJHOMOYEHHBIM JIUIAM, TMPU 3TOM YyKa3aHHBIC JIMIA JOJKHBI UMETh
MpaBO TMOJy4YaTh TOJBKO TE TMEpPCOHAIBHBIC JaHHBIC, KOTOpPHIE HEOOXOIUMBI IS
BBITIOJTHCHHSI KOHKPETHOU (PYHKITHH.

4.1.6. He 3ampammBath WHGOPMAIMIO O COCTOSHHUHM 30pOBBS pabOOTHUKA, 3a
UCKIIIOUEHHEM TE€X CBEJEHUM, KOTOpPhIE OTHOCATCS K BONPOCY O BO3MOKHOCTHU
BBITIOJIHEHUS PAOOTHUKOM TPYI0BOM (QYHKIIUU.

4.1.7. [TIlepemaBaTh mNEpCOHAIBbHBIC JaHHbIE paOOTHHKA €ro  3aKOHHBIM,
MOJIHOMOYHBIM TPEICTaBUTENISIM B MOPAJIKE, YCTaHOBICHHOM TpynoBbiM KojekcoM PD,
¥ OTpaHUYHMBAThH 3Ty WH(GOPMAIMIO TOJBKO TEMH NMEPCOHATBHBIMHU JTaHHBIMHU, KOTOPBIC
HEOOXOAMMBI JUTsI BBIMOJTHEHUS YKA3aHHBIMHU MIPEACTABUTEISIMU UX (PYHKITUH.

4.2. llepcoHanbHble JaHHbIE pPAOOTHUKOB 00padaThIBAIOTCS W XpaHATCA B
YupexaeHuu.

4.3. TlepcoHanbHble JlaHHbIE PAaOOTHUKOB MOTYT OBITH TOJYYEHBI, MPOXOIUTH
JanbHeNIyo o0paboTKy U MepeaaBaThcs Ha XpaHEHHE, KaKk Ha OYMa)KHBIX HOCHUTEIX,
TaK U B 3JIEKTPOHHOM BHI€ (ITOCPEICTBOM JIOKAIHHOM KOMITBIOTEPHOU CETH).

4.4. Ilpu noslydeHUU TEPCOHAIBHBIX JAHHBIX HE OT paOOTHHKA (32 MCKIIOYCHUEM
CIIy4aeB, €Clii MEPCOHANBHBIC JaHHBIC SBISIOTCS OOIIETOCTYMHBIMU) paboToaaTeNb /10
Hayaja oOpabOTKM TaKWX TEPCOHATIBHBIX MAaHHBIX 00s3aH TMPEJOCTABUTH PAOOTHUKY
CICAYIOITYI0 HH(pOpMAITHIO:

- HauMmeHoBaHue (daMuiusi, UM, OTYECTBO) U aJpec oleparopa WIU €ro
MPEACTaBUTEIS,

- 11e7Tb 00pabOTKH MEPCOHATBHBIX JAHHBIX U €€ MPABOBOE OCHOBAHME;

- IpeNoJIaracMbI€ MOIH30BATEIIN TIEPCOHATBHBIX JAaHHBIX;

-yCTaHOBJICHHBIC (elepalbHBIMA 3aKOHAMH TpaBa CyOBEKTa IEePCOHATBHBIX
JTaHHBIX.

5. JlocTyn K NepCOHAIBHBIM JAHHBIM PA0OTHUKOB

5.1. IlpaBo pocTyma K MepcoOHAIBHBIM JaHHBIM PAOOTHUKOB UMEIOT:

- TUPEKTOP;

- CTapIIUX BOCIIUTATEIb;

- IEJIONTPOU3BOIUTEIb;

5.2. PaboTHUK YupexXIeHHus UMEET MpaBo:

5.2.1. IlomyyaTe 1OCTyn K CBOMM NEPCOHAIBHBIM JAHHBIM U O3HAKOMJIEHUE C HUMH,
BKJIIOYasi IPaBo Ha 0€3BO3ME3HOE MOJMyUYEeHUE KOMHUM JHOOOM 3aIucH, coAepKalien ero
IIEPCOHAJIbHBIE JaHHBIE.



5.2.2. TpeboBath OT paboTomarensi YTOUHEHHs, UCKIIOYEHUS WM HCHPABIICHUS
HEMOJIHBIX, HEBEPHBIX, YCTAPEBIINX, HEJIOCTOBEPHBIX, HE3AKOHHO TOJIYYEHHBIX WM HE
ABJISIFOIIUXCSI HEOOXOMMBIMU JIJ1s pab0TOAATENSI IEPCOHANIBHBIX TAHHBIX.

5.2.3. [Tomy4ats oT paboTomarerns:

- CBEIICHHSA O JHIaX, KOTOPhIE HWMEIOT JOCTYI K IMEPCOHAIBHBIM JaHHBIM WIIH
KOTOPBIM MOXKET OBITh MPEOCTABICH TAKOU TOCTYII;

- IepevYeHb 00pabaThIBAEMBIX TIEPCOHATBHBIX JAHHBIX M HICTOYHUK WX TIOJTyYCHHUS,

- CpOKU 00pabOTKH MEPCOHATBHBIX JaHHBIX, B TOM YUCJIE CPOKU UX XPAHEHUS;

- CBEJICHUS O TOM, KaKU€ IOPUIUYECKUE MOCIEACTBUS i CyOBbeKTa MepCOHAIbHbBIX
JAHHBIX MOKET MOBJIEYb 32 COO0M 00paboTKa ero NepPCOHAIbHBIX JaHHBIX.

5.2.4. TpeboBaTh u3BelIeHUS paboToAaTeNieM BCEX JIUI, KOTOPbIM paHee ObUIH
COOOIIICHBI HEBEPHBIC WJIM HETOJIHBIE MTEPCOHAIBHBIE TaHHBIE, 000 BCEX MPOU3BEICHHBIX
B HUX UCKITIOUCHUSX, UCTIPABICHHUSIX WU JIOTTOTHCHHSIX.

5.2.5. OOxanoBaTh B YHNOJHOMOYEHHBI OpraH MO 3alllUTe MpaB CyOBEKTOB
MEPCOHANIBHBIX JIAHHBIX WIM B CyJ€OHOM TOpSIIKE HEMpaBOMEPHbIC NEHCTBUS WU
0e3neiicTBUs paboToaaresns Mpu oOpaboTKe U 3alIUTE €ro MEPCOHANBHBIX TaHHBIX.

5.3. KomupoBarb # JeNaTh BBIMIUCKH TEPCOHAIBHBIX JaHHBIX pPaOOTHUKA
paspeniaeTcss HMCKIIOYUTENBHO B CIYXKEOHBIX IENIIX C MHUCbMEHHOTO pa3perieHus
PYKOBOJHTEIIS YIPEKIACHUS.

5.4. Ilepenavya uHdopMallud TPETbEM CTOPOHE BO3MOXKHA TOJBKO MPU MUCHMEHHOM
coTrJIacCuM paOOTHUKOB.

6. OTBEeTCTBEHHOCTD 32 HAPYUIEHUE HOPM,
peryJupyommux o0padoTKy nepcoHaAIbLHbIX TaHHBIX

6.1. PaGotHuku YupexleHus, BUHOBHbIE B HAPYIICHUM TMOPSIKA OOpalleHus C
MEPCOHAJILHBIMU JaHHBIMH, HECYT AUCIUIUIMHAPHYIO, aIMUHUCTPATUBHYIO, TPAXKIAHCKO-
MPaBOBYI0 WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHU C (emepaibHbIMH
3aKOHaMHU.

6.2. Jupexrop VYupexaeHnuss 3a HapylleHHEe mopsjka oOpallleHus C
MEPCOHAILHBIMU JAaHHBIMHA HECET aIMUHUCTPATHBHYIO OTBETCTBEHHOCTh COTJIACHO CT. CT.
527 n 539 KoAIl P®, a Ttakxe Bo3MemaeT paOOTHUKY yiiepOd, MpUIMHEHHBINA
HEMPaBOMEPHBIM HCIOJIb30BaHUEM WH(MOPMAIUH, COAECpKallel MepCcoHaIbHBIC TaHHBIC
00 3TOM pabOTHHKE.



A,

Ilpunoscenue Ne 1 k Ilonoxncenuro
Oneparopy MBOY OOII Ne 12
Jupexropy XynomuHon

HUpune AnexcanapoBHe

oT ,
3apEruCTPUPOBAHHOIO I10 aJIpeCy:
ropoJ , YJIALa ,
JIOM KBapTUPA
[1acIopT Cepust Ne
BBIIaH K€M

Jara

COI'VTIACHE
Ha 00padoTKy MepCcoOHATBHBIX JAHHBIX

®.1.0 noaHOCTBIO

B COOTBETCTBMU cO cTartbeil 9 dDepepanibHOoro 3akoHa ot 27 wutona 2006 roga N 152-d3 "O
MEPCOHANIbHBIX JaHHBIX" Aal0_corjacue MyHUyunanoHomy 0100XHCcemHoOMy 00uleo0pazoeamenbHomy
YupesrcoeHul0 O0CHo8HOUl o0bujeodpazoeamenvhoii wikoae Ne 12 (oanee MBOY O0OIl Ne 12),
pacmonioxkeHHOMy 1o anpecy: 2 Kuzen, yn. Mukoea, 12 Ha aBTOMaTHU3MPOBAHHYIO, a TaKke Oe€3

HCIIOJIb30BAHUA CPCACTB aBTOMATU3AllUU 00pad0TKY MOHMX INEePCOHAJILHBIX JAHHbIX, a HMCHHO

COBEpILICHUE JEHCTBUM, PETYCMOTPEHHBIX IIYHKTOM 3 yacTu nepBoi ctatbu 3 denepanbHOro 3akoHa
ot 27 uronsa 2006 roma N 152-®d3 "O nepcoHanbHBIX JaHHBIX", CO CBEACHUSAMHU O (DaKTaX, COOBITUSAX U
00CTOSITENTLCTBAX MOEH JKU3HU, Mpe/IcTaBleHHBIX B MBOY OOILL Ne 12

Ilepeuens nepcoHaNbHBIX JAHHBIX

Paspermaro/ne paspenraio
(HeoOxoaMMO CBOEH pyKoH
ykazath oo - [A,

6o - HET)

damuHs, UMsI, OTYECTBO

I[aTa 1 MCCTO POKIACHUA

DakTUYECKHI aipec MecTa JKUTENbCTBA, KOHTAKTHBIN Tene(oH

HOMep OCHOBHOI'O JOKYMCHTA, YIOCTOBEPAIOLICTO €TI0
JIMYHOCTB, CBCACHHUA O JaTC BblJJaYM YKAa3aHHOT'O JOKYMCHTA U
BbIIABIICT'O €0 OPraHe

MHH, cTpaxoBoe CBUIETEIHCTBO

Ob6pa3zoBanue, kBanupuKays, npopheccuoHalbHas MOAr0TOBKA
Y CBEJICHHUS O MOBBIIIEHNU KBaTU(UKaIUU

CewmeiiHoe, cOlMaIbHOE, UMYIIECTBEHHOE MOJI0KEHHE

J10X0/1bI, UMYIIIECTBO U UMYIIIECTBEHHBIE 00S3aTEIbCTBA
paboTHHKA

PexBu3uthl cuera ais nepeunciaenus 3/11

HaHHI)Ie JJI DJICKTPOHHBIX MOHUTOPUHI'OB

@DoTO0 U BUJIEO — MaTepUaIbl B MHTEPECAX YUPEKICHMS, B
MEYaTHBIX U3JIAaHUSAX, IEPCOHAIBHOIO cCaiiTa yupexxJIeHus 1
HarsIHBIX Matepuanax /10y

Pa3mernienne nepcoHanbHbBIX TaHHBIX HAa O(UIIMATIEHOM CalTe
MBOY OOII Ne 12

Hacrosiee cornacue necTByeT o JHs €ro MOAMUCAHMS 10 JHS OT3hIBa B TUCBMEHHOU (popme.

« » Iloanuck

20 rona

Pacmudposka moanucu




Oneparopy MBOY OOIII Ne 12
HupekTopy XyaOmMHHON

Hpune AnexcanapoBHE

oT ,
3apErucTPUPOBAHHOIO T10 aJIpeECYy:

ropoJ , ynuua ,
JIOM KBapTHpa
MacrnopT cepus No

BbIaH K€M

Jata

O13bIB paﬁoTHI/IKOM coriacuda Ha oﬁpaﬁoTKy NMEPCOHAIBHBIX JaHHBIX

A, @.N.O0. , B

COOTBETCTBHH C 1. 1 cT. 9 @enepanbHoro 3akoHa "O nepcoHanbHbIX AaHHBIX" N 152-D3

or 27.07.2006 roma OT3BIBAID Yy (Yka3artb

OpraHU3alllIo0) corjacue Ha 00pabOTKy MOUX MEPCOHATBHBIX TaHHBIX.

[Ipomry npekpatuTh 0OpabOTKY MOHMX MEPCOHANBHBIX JAaHHBIX B TEYCHHE TpeEX

pa6oq14x ,Z[Heﬁ C MOMCHTA IMOCTYINNICHHUA HACTOAIICTO OT3hbIBA.

« » 20 ronma IToamuce

PacmudpoBka moanucu
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