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HOPSITIOK
YBEJOMJIEHUS PABOTOJATEJIS O COAYYASIX CKJIOHEHHS
PABOTHHUKA K COBEPLHIEHUIO KOPPYIIIIMOHHBIX
IIPABOHAPYIIEHWIA WA O CTABIIEN N3BECTHOM PABOTHUKY
NHO®OPMAIIMHA O CJIYYASIX COBEPIIEHNA KOPPYIIIMOHHBIX
IIPABOHAPYIIIEHUI

I. O6mue nonoKeHus

1.1. Hacrosmwmit ITopsimok yBemomiieHHsI paboTomarens O Clly4asX CKIOHEHHMs
pabOTHHKA K COBEPIICHUIO KOPPYNIHUOHHBIX IPAaBOHAPYLICHUIH MIM O CTaBIIEH
U3BECTHOM pabOTHMKY HMHGOpMAIK O CIy4asX COBEpUICHUsS KOPPYILMOHHBIX
npaBoHapyireauii B MBOY OOIL Ne 12 (manee cooTseTcTBeHHO — Ilopsnok,
paGorauk, Opradusanms), pa3paboTaH B COOTBETCTBHH €O crathedl 11.1
®enepansHOro 3akoHa ot 25 pekabps 2008 r. N 273-03 "O mpoTuBoaeicTBUU
KOppynuuu" M periaMeHTHPYeT IpoLeaypy yBeZOMIeHHs paboTojaTens o (akrax
oOpaleHuss B LENAX CKIOHeHHs paborHuka Oprasusalid K COBEPLICHUIO
KOPPYIIIMOHHBIX MPABOHAPYUIEHUH, a TaKXXe PEruCTpalMy TaKOro yBETOMIICHUS U
OpraHu3alyy IPOBEPKU COAEPIKAILUXCS B HEM CBEJCHHH.

1.2. O6Gs3aHHOCTD YBEAOMIIATE paboTomarTens 000 BceX CilIydasx OOpalleHHs
KaKuX-T100 JIMI B IEIIX CKIOHEHUS pabOTHHKA K COBEPIICHUIO KOPPYMIIHOHHBIX
IPaBOHAPYIIEHHH, 32 UCKIIOYEHHEM CIIy4aeB, KOT/a 0 JaHHBIM (akTaM IpoBeJeHa
WUIH [IPOBOJUTCS IPOBEPKA, BO3NIaraeTcsi Ha paboTHHKA.

1.3. PaboTHHK, KOTOpPOMY CTaji0 HM3BECTHO O ¢akTe OOpalleHHs K HHBIM
paGOTHHKAM B CBSI3U C HCIIOJHEHUEM JOJKHOCTHBIX 0053aHHOCTEH KaKUX-THOO0 JIKL( B
LeJAX CKIOHEHHs PabOTHHUKOB K COBEPLICHHIO KOPPYIIMOHHBIX MPaBOHAPYIUEHWH,
BIIpaBe YBEAOMIISATH 00 3TOM JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 IMPO(UIAKTUKY
KOPPYILMOHHBIX M HMHBIX HIpaBoHapymenuid B OpraHusaiyy, B COOTBETCTBUU C
HacrosimuM [Topsiikom.

1.4. YBenomnenue o (pakrax oOpalneHuss B LENIX CKIOHEHHUS K COBEPLICHHUIO
KOPPYILUHOHHBIX TPaBOHAPYIIEHUN OCYLIECTBISETCS PaOOTHHKOM B ITHUCHMEHHOU
dopmMe TPOM3BOJBHO WM IO peKOMeHayeMomy oOpasiyy (mpmioxkeHue N 1 k
HactosmemMy [lopsiaky) He mo3aHee pabouero IS, CIEAYIOUIero 3a AHEM 00palleH s
K pabOTHUKY B MLeNIX CKIOHEHHS €ro K COBEpPUICHHUIO KOPPYNIIMOHHBIX
IpaBOHAPYIIEHUH IyTeM Tepeayd yBEAOMIICHHs  JOJDKHOCTHOMY  JIMILLY,
OTBETCTBEHHOMY 3a paboTy 1O NpOPUIAKTAKE KOPPYIIMOHHBIX ¥ HHBIX
npaBoHapymeHuid B OpraHuzanuy, WIM HANpaBIE€HHS TaKOro YBEJOMJICHHUs
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aaMuHUCcTpanuu OpraHu3aluy MOCPeICTBOM IMOYTOBOM CBS3H.

1.5. B ciiydae HaxoxaeHusl pa0OTHUKA B CIIYKEOHOW KOMaHAHPOBKE, B OTITYCKE,
BHE MECTa HaxOXICHMsI OpraHM3allH, OH 00s3aH B TEYEHHE CYTOK C MOMEHTa
npuOBITUS K MECTY OCYIIECTBICHUS CBOEH TpPYAOBOM (PYHKIMH THUCHMEHHO
YBEJIOMUTH JOJHDKHOCTHOE JIUII0, OTBETCTBEHHOE 3a paboTy MO MNpOQHUIAKTHUKE
KOPPYMIMOHHBIX U UHBIX MPAaBOHAPYIICHUM, O (DaKTe CKIOHEHHUS €T0 K COBEPILECHUIO
KOPPYIIIMOHHBIX TIPABOHAPYIIICHHH.

1.6. B yBemomiieHnn O (akTe CKJIOHEHHUS K COBEPIICHHIO KOPPYMIIMOHHBIX
paBOHAPYIICHUI YKa3bIBAETCS CIEAYIONINE CBEJICHUS:

1) nmomxHOCTH, (aMuiIus, HMs, OTUYECTBO (MpPH HAJIMYUH) PYKOBOJUTEIS
OpraHuzaium, Ha UMsi KOTOPOTO HAMNpaBIIIETCs YBEIOMIICHHE;

2) damunusa, uMmsa, otdyecTBO (IIPU HAIMYMH), JOJDKHOCTb, HOMEp TeledoHa
paboTHUKA;

3) Bce WU3BECTHBIE CBEACHHUS O JIMIE, CKIOHSIOINIEM K COBEpIICHUIO
KOPPYMIIMOHHOTO MTPaBOHAPYIIICHUS;

4) cyIHOCTbH MPEATNONIaracMOro KOPPYIIIMOHHOTO MMPAaBOHAPYIIICHUS;

5) crioco0 CKIIOHEHUS K COBEPILICHHUIO KOPPYIIIMOHHOTO MPABOHAPYLIEHUS;

6) mgara, MecTOo, BpeMs CKIOHCHHMS K COBEPUICHHIO KOPPYMIIMOHHOTO
IpaBOHAPYIICHHUS;

7)  oOcrosiTenbCTBA  CKJIOHEHHS K  COBEPUICHUID  KOPPYHIIMOHHOTO
paBOHAPYIICHUS;

8) ONOJHUTENbHbIE HMEIoIUecs M0 (AKTy CKIOHEHUS K COBEPILEHUIO
KOPPYIIIMOHHOTO MPAaBOHAPYIICHUN TOKYMEHTHI.

VYBegomiieHre AOKHO ObITh JTUYHO MOJANUCAHO PAa0OOTHUKOM C YKa3aHHEM JaThl
€ro COCTaBJICHMUS.

1.7. K yBemomieHHIO TpUIIAralOTCsl BCE HMMEIOIIMECS  MaTepualbl,
MOATBEPKAAIONINE 00CTOSATEILCTBA 0OpaIieHus] K paOOTHUKY B IEJISIX CKJIOHCHUS €T0
K COBEPIIEHUIO KOPPYIIIMOHHBIX MPAaBOHAPYIIICHUH.

1.8. B cooTBeTcTBHM cO cTathel 9 DenepanbHOro 3akona ot 25.12.2008 N 273-
®3 "O mpoTUBOAEHCTBUM KOPPYNUHUHU" HEBBITOJIHEHHE PAaOOTHUKOM TpeOOBaHUMI
[lopsinka sBHsSeTCS TpPaBOHAPYIICHHWEM, BJICKYIIUM €ro YyBOJbHEHHE JHOO
NPUBJIEYCHHE €ro K WHBIM BHJaM OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

II. ITpuem u peructpauus yBeIOMICHUN

2.1. JIo)bKHOCTHOE JIMII0, OTBETCTBEHHOE 3a paboTy 1o mpoduIaKTHUKE
KOPPYIIIMOHHBIX W WHBIX IPaBOHAPYIICHUH, BEACT MPUEM, PETUCTPAIUI0O U y4YET
MOCTYMUBIINUX yBEAOMJICHUN, 0OecmeurnBaeT KOH(MUIECHIIMATLHOCTh U COXPAHHOCTD
JAHHBIX, TTOJIYYCHHBIX OT PAOOTHUKA, CKJIOHSIEMOTO K COBEPIICHUIO KOPPYIITHOHHOTO
MIPaBOHAPYIIICHUS, a TAKKE HECET MEPCOHANBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C
3aKOHOJATENbCTBOM Poccuiickori @Penepauuu 3a pasryalleHUE IOJYYEHHBIX
CBEICHUI.

2.2. YBEJOMIICHHE PETHCTPUPYETCS B JKypHAJle PETHCTPAIlUU YBEAOMIICHHHA O
dakTax oOpaIIeHus B EAX CKIOHECHUS paOOTHHUKA K COBEPIICHHIO KOPPYITIIHOHHBIX
npaBoHapyiieHui (panee - XKypuan) (nmpunoxkenue N 2 k Hacrosmemy [lopsaky).
Kypran momkeH OBITh MPOIIUT, TPOHYMEPOBAH M 3aBEPEH IMEYATHIO M TOJIHUCHIO
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OTBETCTBEHHOI0 3a paboTy mno npopUIaKkTUKE KOPPYNLHMOHHBIX M  HHBIX
npaBoHapyueHuy ymna. B JKypHanm BHOCHTCS 3anuch O PEruCTPAlMOHHOM HOMEPE
YBEIOMJICHHSI, J1aT€ W BPEMEHU PErUCTpalMd YBEIOMIICHUS, (DaMUIUM, HMEHH,
OTYECTBE pPAOOTHHKA, MPEJCTABUBILIETO YBEIOMIICHHE, KpPAaTKOM COIEpPKaHUU
YBEIOMJICHHSI, KOJIMYECTBE JHCTOB YBEAOMJICHUS, (aMUIMM, HMEHHU, OTYECTBE
pabOTHHKA, 3apETUCTPUPOBABILETO YBEIOMIIEHUE, U €T0 MOAIMUCH.

2.3. llocne peructpauum yBenomiieHus B JKypHalie 3amoJIHSETCs TajoH,
KOTOPBI COCTOMT M3 JABYX YacTe: TajlOHa-KOpEIKa M TaJOHA-yBEIOMIICHHMS
(mpunoxxenne N 3 k Hacrosimemy [lopsiaky). PaGoTHHMKY BbImaeTcs MmoJi POCIHCH
TaJIOH-yBEJOMIICHHE C YKa3aHHEM JIaHHBIX O JIMIE, IPUHSBIIEM YBEIOMIICHHE, JaThl
Y BPEMEHH €r0 PETUCTpalyH, a TaJOH-KOPEUIOK OCTAETCS y IOJKHOCTHOIO JIMIIA,
OTBETCTBEHHOTO 3a paboTy Mo NpoPUIAKTHUKE KOPPYNLHUOHHBIX M  HHBIX
IIPaBOHAPYIICHU.

B cinywae ecnu yBeAOMIIEHHE IIOCTYHWIO II0 IIOYTE, TAJOH-YBEIOMIICHUE
HaIpaBisieTcsl pa0OTHHKY, HAIlpaBUBILIEMY YBEIOMJIEHHE, MO IMOYTE 3aKa3HbIM
MUCHMOM.

OTka3 B pErHCTpalM YBEIOMJICHHSI, & TAK)KE€ HEBbIaya TAJIOHA-YBEIOMIICHHS
HE JIOITyCKarOTCH.

I1I. Oprannsanus NpoOBEPKHU CONEPKAIIUXCS
B YBEIOMJICHUSX CBEICHUN

3.1. 3apeructpupoBaHHOE€ YBEJAOMIICHHE B TOT K€ JIEHb INEPEHAAcTCi Ha
paccMoTpeHrue paboTomaTen0 WM JIMIly, €ro 3aMelaiomeMy, JUisl MPUHSTHS
penieHus: 00 opraHu3aluy MPOBEPKHU CONECPKAIIMXCA B HEM CBEICHHM.

3.2. Paboromarens 1o pe3yibTaTaM pPACCMOTPEHHS YBEIOMJICHHUS MPUHUMACT
perieHre 00 OpraHu3aIi MPOBEPKH COJEPIKAIIUXCS B YBEJIOMJICHUU CBEJICHUN U
Ha3HA4YaeT OTBETCTBEHHOE 3a MPOBEJCHHE MPOBEPKHU (pakTa OOpallleHUs B LENISIX
CKJIOHEHUsSI pabOTHHKA K COBEPIICHHIO KOPPYMIIMOHHBIX IPaBOHAPYIICHUM
JOJKHOCTHOE JIUIIO.

3.3. Opranuzamnusi TpoBEepKU CBeACHUM O ¢akTax CKIOHEHUs pabOTHUKA K
COBEPIICHUIO KOPPYILMUOHHBIX TPABOHAPYIICHUN WM O CTaBUIMX W3BECTHBIMU
dakTax oOpallleHus K UHBIM paOOTHHUKAM C aHAJOTUYHOM IIEJbI0 OCYIIECTBISETCS
JOJDKHOCTHBIM JTUIIOMOpraHu3aIiui, OTBETCTBEHHBIM 3a paboTy Mo MpoduIaKTHUKE
KOPPYNIIMOHHBIX W  HWHBIX [PABOHAPYUIEHUM BO  B3aUMOJACHCTBHUM, TIPH
HEO0OXOMMOCTH, C IPYTUMH Nojpa3zaesieHusmMu OpraHu3amui.

[Ipy mpoBeneHUH TPOBEPKH MPEIACTABICHHBIX CBEICHHUM TOJKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a paboTy 10 MNPOPUIAKTAKE KOPPYMIMOHHBIX ©  HWHBIX
IIPaBOHAPYILIEHUI, BITPABE:

- MPOBOAUTH Oeceqlbl ¢ paObOTHUKOM, TOJIABIIUM YBEIOMJICHHE (YKa3aHHBIM B
YBEJOMIICHUH );

- MOJy4YaTh OT paOOTHUKA TIOSCHEHUS II0 CBEICHUSIM, H3JI0KEHHBIM B
YBEJIOMJICHUH,

- U3y4aTh IIPE/ICTaBIICHHbIE pA0OTHUKAM MaTepUaIbl;

- MoJy4yaTh MH(OpMAIUIO 0 00CTOATEILCTBAM, YKA3aHHBIM B YBEIOMJICHUH, Y
IpYrux (QU3NYECKUX JHI] MOCPEACTBOM MPOBEAEHUs Oecel W MPEACTaBICHUS C UX
COTJIacUsl MUCbMEHHBIX MOSICHEHUH U JOKYMEHTOB;



- COBEpUICHUS MHBIX JCUCTBUH M  MEPONPUATUH, NPELyCMOTPEHHBIX
JEHCTBYIOLIMM 3aKOHOIATEIBCTBOM, BEAOMCTBEHHBIMH U JIOKATbHBIMH AKTaMHU.

3.4. IIpoBepka CBelIEHMII, COAEpXKAIIUXCS B YBEIOMIICHHH, OCYIIECTBISETCS
JOJKHOCTHBIM JiuioM OpraHu3aiui, OTBETCTBEHHBIM 3a paboTy Mo mpoduiakTuke
KOPPYIUMOHHBIX U UHBIX [IPABOHAPYUIEHUH, B Mpeeiaax CBOMX IMOJHOMOYUH B CPOK,
He npesbimaromuii 10 nHer ¢ marsl peructpanuu ysenomiieHus B JKypnane. 1o
OKOHYAaHHUH MPOBEPKH MaTEpHAJIbI TPOBEPKU BMECTE C MPUIIAra€MbIMU TOKYMEHTaMU
IPEJICTaBISIIOTCS  JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a paboTy 1O
npo(uIaKkTUKEe KOPPYNIMOHHBIX U UHBIX IIPaBOHAPYLIECHUM, pabOTOJATENO0 WU €r0
IPEICTaBUTENIO JUIsl MPUHATHS pelieHus o0 oOpallleHuu B NMPaBOOXPAHUTEIbHBIC
OpraHsl.

3.5. JIODKHOCTHOE JIMLO, OTBETCTBEHHOE 3a paboTy 1o NpoUIaKTHKE
KOPPYIILIMOHHBIX W HWHBIX IIPABOHAPYLICHWM, B TEYEHUE 7 JHEU YBETOMISAIOT
pabOTHUKA, HAPABUBILIETO YBEIOMIIEHUE, O IPUHATOM PELICHUU.



ITpunoxxenne N 1

k [lopsnky yBenomieHus
paboTomarens o CIy4asx CKIOHEHHUS! paOOTHHKA

K COBEPIICHUIO KOPPYNLIHOHHBIX IPAaBOHAPYILIECHUN
WIN O CTaBILEH U3BECTHON PabOTHUKY MH(POpMALIUN
0 CIy4asX COBEPIIEHHUS KOPPYILUOHHBIX
IIpaBOHAPYLICHUI

PykoBoautento
Opra’usalnuu (TOIKHOCTB,
HalMEHOBAHUE OpPraHU3alNH)

oT

((pammms, ML, OTIECTBO, JOJDKHOCTD, KOHTAKTHBIN TeJe(OH)

YBegomiaenue
0 ¢axTe oOpaleHNs B LeJISIX CKIOHEHHS Pa0OTHHKA K COBEPIIEHHUIO
KOPPYNLIMOHHBIX NIPABOHAPY LICHUIT

Hacrostimm YBCAOMIIAIKO, YTO:

1)

(omucanue 00CTOATENBCTB, MIPU KOTOPHIX CTAI0 U3BECTHO O CIIydasx oOpalieHus
K paOOTHHKY B CBSI3H C UCTIOJTHEHUEM

UM JOJDKHOCTHBIX 00SI3aHHOCTEH KaKUX-JIMOO JIUI] B I[EJIIX CKIOHEHUS
€ro K COBEpPILIECHUIO KOPPYILIMOHHBIX

IpaBOHApYLIEHUN)

(mara, mecto, BpeMs)
2)

(mopoOHBIE CBEJIEHUS O KOPPYIIIMOHHBIX TPaBOHAPYILIEHUSIX, KOTOPbIE

J0JKeH ObLT ObI COBEPIIUTH PAOOTHUK IO MPOChOE 0OPATUBIIUXCS JIHIL)

3)

(Bce U3BECTHBIE CBEJICHUS O (PU3MUECKOM (FOPUANYECKOM) JIUIIE, CKIOHSIOIEM
K KOPPYHIIMOHHOMY IIPaBOHAPYIIEHHIO)
4)

(crioco0 1 006CTOATENLCTBA CKIIOHEHHS K KOPPYIMIIMOHHOMY ITPaBOHAPYILIEHUIO,
a Takke nHpopmarus 06 oTkaze

(cornacum) paOOTHHKA NPUHSATH MPEIOKEHUE JIUIA O COBEPIICHUU KOPPYIIIHOHHOTO
IIPaBOHAPYLICHHUS )

(monmucek) (MHULIAATIB U aMILIIHS)

(mara)



Peructparus: N

oT

20



[Tpunoxenue N 2

K [lopsaky yBenomieHus

paboTozaarens o ciIy4asx CKIOHEHUs pabOTHHUKA

K COBEpLICHUIO KOPPYNLIMOHHBIXIIPABOHAPYILICHUH
WIX O CTaBILEH U3BECTHONW pabOTHUKY MHPOpMALUU
0 CIIy4asiX COBEPIICHUS KOPPYILUOHHBIX

MpaBOHAPYIICHUI
KYPHAJI
perHucTpanyy YBEIOMICHHHA O (paKkTax
oOpalieHus B LEIAX CKJIOHCHHUS paOOTHUKA
MBOY OOLII Ne 12
K COBEpUICHUIO KOPPYILUHUOHHBIX IPaBOHAPYLIECHUN
N | Homep u nata Caenenus o pabOTHUKE, OJABIIEM YBEAOMIICHHE Kpatkoe conepxanue @®.1.0. nuua, npuHABILIETO
/Tl | pEeTHCTpAIAH YBEIIOMJICHHS YBEIIOMJICHHE
YBEIOMIICHHUS d.1.0. IIOKYMEHT, JOJKHOCTD TenedoH
YIAOCTOBEPSIOIIN
Y JIMYHOCTh
1 2 3 4 5 6 7 8




TAJIOH-KOPEIIOK
N_
VBegomiienne
IIpunsTo or

(®.N.0. paboTHHKA)

Kpatkoe conep:kanue yBeIOMIICHUS

(TIOAMHUCH U TOJKHOCTB JIMIIA, IPUHSBIIETO
YBEJIOMIICHHUE)

" 201 1.

(Tomrch U, MOTYIUBIIETO TAIOH-YBEIOMIICHIIE)

" 201 1.

TAJIOH-YBEJOMJIEHME
N
VBegomnenue
IIpunsTo ot

(®.N.0. paboTHHKA)

Kpatkoe conepxanue yBeTOMICHHS

YBGZ[OMJ'IeHI/IC IIPUHATO:

(®.1.0., 10IDKHOCT JIUIIA, TPUHSBIIIETO
YBEJIOMIICHHUE)

(HOMED 110 KypHAITY)

no 201 T.

(HO]IHI/ICB AOJDKHOCTHOI'O JiMla, IPpUHABIICTO
YBEIOMIICHHUE)

k [lopsanky yBenomiieHus

paboTonarens O Cliy4asx CKJIOHEHUs paOOTHUKA

K COBEPIIEHUIO KOPPYNIIMOHHBIX IPAaBOHAPYILIECHUN
WIN O CTaBILEH U3BECTHOW PabOTHUKY MH(POpMALIUN
0 CIy4asX COBEPIIEHUS KOPPYILIUOHHBIX
IIpaBOHAPYLICHUHN






